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“earity Tnformatio :

Ii. Fumetions of the (Ii (areer Mﬂ*’iﬁﬁ Hoarid

I P " . T y . o o 5 g v&l
1. Levelops oolicy governing the (urser Bervige Prefivas oy apuro
) by t“h‘zﬂi&m snd gorves ax hiz edvipor on all salters concerp.og
the Program.

Z. Supervises and reviews the junetioning of Gifice (areer Sarvice
“Seards .

3. istebiighes and msintai g an aventory of Yxpeutives (55 1E and
above ),

i,. omies recor-endations for filling key positions in the Agercy
with perzornel from the Irnventory of Executives.

5, smviews evelustion of personnel contained in the Inventory of

pxeoublyea and recossands rotatlcs Spegrane for thedy further
devalopent .

6. ilppvover the sllocmtion of satabion loan Slets to Uiflce Gorewr
Service josards, {(sec Schedule B}

1« Appoln sport oraups or Hoards for handling speelallied

f M:ﬁagm an W&e busis, such as Haxardeus Duby Toard:
Honar Awards Deard; Selsetion bBoard for Service Sebooles |
Professionsl Selection Pencly ebe,, drawliag on Ageney pergonnel
A8 BLOABSATY, .

e Prepares sud sulmits anncelly to the "0 & swewmry of the oneratiab
af $he (1 tareer Service Program,
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rity Information

Funetions of the Scereturiat of the (14 Cavesr Service eurd

Becomminds to the CIA Career Sorvice Board wayo and smeens of
Lmproving the CIi Caresr “ervice Progras,

Perforss all seeretariat snd sdministretive unetions ror bvhe
Uik Career Service Bourds These include, but are not limitel

tor

R

be

e

“aindaining mustar rlles eoncermed with Career Service
matters on a current Lasis Jor the CIi4 Careey Servige
Bourd, including egenda sne records of neetings.

Transwliting to the (I Career Service ward recormendations
of the ffice Carear lerviee Sosrds for eonslderation and
current stutus of rotution asoointzents for review.

Indtiating end supervising cuch studies as sre nocded to
improv: the Carcer Service “ropram.

Adsplimting Offise (arcer ‘ervice Boards in effectinmg rotation

Subndbling wwrosclved inter-f£fice idoard orobless to the
CIA Carser Service Board for deslision.

Goordineting with the Office of Training Yraining arvangenents
and mweds respecting the CI: Cereer Serviss Progrem.

Aeting in support of loerds established by the Cl: Carssy
Servige Noard for handlisg cpeclalized funetione on an sgency-
wide bapis,

iy 7 vay 1952
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¥, Mewtions of an [Officg/ Career Service Board
1. Serves as sdviser to the Assisiant Direstor {or Office Head) on
all matters portaining to ths laresr fervice Trogfat.e

3, Directs within the 0ffice the application snd funetioning of the
Gavecy Servise Progras, incluiin: but not iaited do:

fe Fmecating relevaat desisions of thw GI4 Cereer Servise Bowrd
and making recommendstiens to the CIA Carser Service Board

for taprovemsnt of the Caresr Sarvice Programn.

be Spenserins:, develeping s executing the Ceraar Servise Fro-
gesn of the Offige concerned iscluding an intra-0{fice relation
syston, and repording periedioslly to the CIA Carear Service

ce Neviewiny Porsonnel Evalustion Reports md sroposed develop
ment, trzining, as:igpment, sdveneesent and promotien plens

d. Rwcommending cancellation or eontinuance of sareer develop-
ment Rotlonse :

a. Partieipading i the development end exoeution of approwvesd
gxtreePrige yototion Zrsbeme.

#, Subaltidng & sealesamal Pevasonnel Bvalustion Hererd W the
sponaering Wlice en caet rolaticn appointes from ancthe:
Dffine.

go Bomweing that tho relaticn apsnintees detailed by ihelr O(fise
to amother Offles are aot overlecked for warrantsd promotion
and gnsering thot rotaticon nopointess poceived by thele ffice
are productive and thair aestignmente commensurste with the

he Revigwin: continuously a-nditions of service and duty with
3 vigw to makting recomrandrilens to the CI4 fareer Service
fgsrd sonseming working sonditions snd benelits thet san
strengthon worsle and incressp Hosmrlt do corps®.

i1, RAevigwin: continuously the porsonnel intaks of the Gffies,
sspesially st ibhs Junlor professional level, with a view So
aneur’ng the scgulsition o0 afshlywguallfied, yararhile persins
i lonoeranee potentiality.

3. Supervieen sap orbtinp groupgs oF Boards as aypropriate for henclling
specieliscd ‘unetiors, arsizndns to them (i perconnel #r neteSBETY.
7 Hay 1952
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Secunity infarmation

Sehedula A

Tourg of Duly
of
ABCIOTANT winmiuns (ox Office Honds)
with the U4 CAREIN S WI0R BOJRD

1s  Aooopding to the following s ‘*‘-m?ula thers is abt 211 iixes an
Lenistant Divectoy morving es & mesdber of the B@u*d, fron gach of the
prineipd) aress of goussndsy D0/P, LU/1 and U8/3. 8ince sash individual
serwas for & term of six menths, and sinee the number of svallsble
individuale in asch aren iz diflferest, the rvoitsiion oyole varles in
sach aren of commend as followgt

/P area Wl ares - BY/A avea
£ gvailable 7 avallable 7 svailable
gyols conplets oyele complote syule sooplete
in 30 months in L2 months o b2 monthe
Jul B2-tug ABO Jul S@wiet 52 A0l Jul BeDeo S Secardby Officer
Bep 5;2-&;;;&; g 3 ADPG - Nov SRedpr 53 ACD  Jam S3eAm 53 Gemeral Counsel
Map S3-Aug 53 AIKCG May 53=0ct 53 A Jud w 53 Chief, dedieal Staff
sw 53%& 52; ANG/P/Adein . Nov S3etpr Sk ARSI dan un B ALD/A
Y ay Shedot Gl ADRR  Jul Sheoc S Comptroller
_a@ %-‘e’eb AIB Nov Shefpr 55 ADHE  Jan 55-fun 55 Chief, Proc. & Supply
ADPG Hay §5-Cet 55 AL Jul  Giedes faﬁ Chinf, Gene Sarvices
%za S&-Feh Sé ALGO Hov Biedpr 55 AL Jan Shehm 56 Securlty OF floer
oto, ste, | #ic,
SECRET . ~
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2. Botivement and Replacement Schadule

Jul-Aug 1952 ﬁ
Becurity Officer
Sep-Uot 1952 Basupdty O2ficer
ADFC
ADGD
Jon~Feb 1953 - %
Genernl Comsel
Hapw-App 1953 AUCD |
ADIO
Uay=dune 1553 Osneral Counsel
ANGO
ADoo
Jul-tug 1953 - A0
Ohief; Medlsal Stafr
SepeTiot 1953 AOG
Chief, Nedisal Stalf
AnD/P/dmin
Howmiisa 1953 af, Medigal Staf?
ARBL
T day 1952
SECRET
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Janwdob 198k ﬁg/ﬁm
s/

Mol 255k éﬁ%ﬁ N
MISEES

Uayw-June 3954 ;ﬂm 5:@
AD/AR

Mledng 195 %ﬁg‘g
’ Complroller
Zup=ct 3954 AD/RR

Complyoller
ADSO

ﬁmunﬁr
wﬁ‘ﬁi

JenePed 1955 proad
thisf, Prosurencnt and Supply
Marhpr 1955 Chisf, Provurement mnd Supply
ADEC
N Cadef, Procurowent and Supply
May-June 1955 AR '

Hiledvg 1955 ﬁg
gniof, Genersl Servises
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Sept-Oat 1955 Ante
Ohdef, Cenoral Sorvieces
ABGO
YoveDee 1955 Ohiafy, Owneral Services
ADGY
JanwFab 1956 ADCY
Seounrdty Officey
T May 1952
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ROTATION LOAN RL0TS

1. Rotation loan Slota, "opsn” with respect to grede and vver
and sbove the normal T/0 of the Offices, are allutted o the Offlces
as indioated below, O(nly personnsl on “loan™ yokation appolniment
will b garried asgainst these slots. Theose slote will anly be used
o effent yotation appointments vhen "exchonge® rotatlen ls ned
prootingl.

2. The allobsonts of Robation Slote mre 23 follows:

- Gff4ce of the 0T 1 1

0ffice of tha DIOI
Praining

Oftice of the LI/P
m/p -
w/@g
D300
s
00
Affiee of the DD/I
BD/X
JUE
ocT
R
et
Office of the DD/A
/A |

ﬁmmm&
Pyogurensnt
Pinance
188 5
Hold in reserve by the CIA Carcer Services Board 10

BOTAL 50

1

2 O et

X4

T

7 May 1952
Approved For Release 2002/03/283&;0&5;:@PP78-04718A000400050104-9

Security Information

b



